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Executive Summary
Over the recent reporting period, activities have been largely focused on successful onboarding, operational setup, team alignment, and attending meetings. Key milestones include completing initial orientations, organizing workspace facilities, attending departmental information sessions, and initiating the scheduling process for upcoming international committee initiatives.

Key Activities and Accomplishments
1. Team Alignment and Onboarding
Transition Meeting (April 20): 
Participated in a comprehensive transition meeting alongside Sam, Kusum, and Brad. This session was crucial for ensuring a smooth handover of responsibilities, aligning on current project statuses, and establishing clear communication channels and expectations with the team moving forward.
General Orientation (April 22): 
Attended the general orientation session to become fully acquainted with overarching organizational policies, procedures, and resources. This has provided a strong foundation for integrating into the role and navigating the workplace effectively.
2. Office Operations and Food Pantry
Facility Management and Office Hours (April 28): 
Held standard office hours to remain available for general inquiries and day-to-day operations. Additionally, dedicated time was spent on the preparation and organization of the office pantry, ensuring a well-stocked, orderly, and welcoming environment for all staff members.
Ongoing Communications: 
Managed day-to-day administrative duties, with a continuous focus on monitoring the inbox and replying to emails. Timely responses were provided to ensure smooth internal and external communications and to keep operational workflows moving efficiently.
3. Meetings
Rehabilitation Science Insurance Information Session (May 20): Attended the dedicated information session to stay updated on the latest policies, coverage details, and procedural guidelines regarding Rehabilitation Science Insurance. This ensures accurate understanding and compliance with the department's current insurance frameworks.
Upcoming Initiatives
International Committee Meeting: Preparations are currently underway for the upcoming International Committee meeting. A scheduling poll has already been distributed to all international members to accommodate various time zones and ensure maximum participation. Once the optimal time is selected, the formal agenda will be shared, and the meeting will be conducted shortly.
